
 GIFT/TBC ROUTING SLIP  
ROUTE TO: DECISION INITIALS   DATE PROCESSING INSTRUCTIONS CATALOGING INSTRUCTIONS 

____Aero    Material was received at ______________ on _________  

____Archives                                            (library name)             (date)  

____Barker    * DIV.LIB: Has Donor Form been filled out and sent to  

____Dewey         Gifts Office, Bldg. 14E-210A?     YES       

____Humanities      

____Lindgren    • Unless noted below, use  

____Music          “Gift to the MIT Libraries” bookplate.  

____Rotch      

____RVC    (Wording for special or major gifts)                     

____Science    • Special Format:  NO bookplate required    

    • HD, RSC:  Stamp for RSC    

LAST LIBRARY TO REVIEW, CHECK ONE: PLS. NOTE: CALL NO: 
________ Bldg. 14E-210A, Gifts Processing   (ACCEPT)   

________ Bldg. 14 Hayden Basement Cage    (REJECT)   

TO
: 
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LOCAL PROCESSING INFORMATION 
 
SEARCHING INFORMATION 
 
_______   Not in Barton 
 
_______   In Barton Call no. ______________________ 
    ______________________ 
    ______________________ 
    ______________________ 

 
 

Copies at: # of copies Status Circ Info 
1.     
2.     
3.     
 
 
Searcher’s Notes: 
 
 
 
 
Selector’s Notes: 
 
 
 
 
BINDERY INSTRUCTIONS 
(insert “ATTENTION” flag) 
 
_______   Bind          _______   Do Not Bind 
 
_______   No Date Due Slip 
 
 

LOCAL END PROCESSING INFORMATION: 
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